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Career	Development	
	
•  At NHGS 100% of students in Year 11 take part in 

work placements.  

•  The school places a high value on the Career 
Development.  

•  NHGS is investing resources to ensure that it is a 
cornerstone of our KS4 Careers Education and an 
integral part of the Gatsby Benchmarks 
(Benchmark 6). 

 
	

Living	to	Learn    Learning	to	Live	



Safeguarding 
 
If a placement has been arranged with an employer 
who does not have Employers Liability Insurance, 
parents have been informed. 
 
•  All medium and high risk placements that are undertaken 

by students at NHGS have undergone health and safety 
checks conducted by Calderdale and Kirklees Careers 
Service on behalf of the school governing body. 

•  Low risk placements such as schools, libraries and council 
offices have not been checked as they already have their 
own rigorous  safeguarding arrangements in place. 
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Career	Development	–	Schedule	
	

Now:   
•  Calderdale and Kirklees Careers have carried out the 

required health and safety assessments. 
•  Job descriptions have been issued to students – if 

your child does not have theirs yet we are chasing it 
for them. 

 
Important: 
•  All students to make contact with employers to 

confirm final arrangements by telephone and check 
the placement is still available.  
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What	to	do	with	your	Job	
Description	
	
Spend	time	reading	the	
details	and	ensure	they	are	
correct,	if	they	are	
incorrect	please	see	Mrs	
Manley	or	Mrs	Garnett	
	
If	there’s	anything	you’re	
unsure	about,	contact	your	
placement	and	ask	
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First	Task	Monday	morning!	
	
30th	September	2019	
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Career	Development	–	Schedule	
	

30th September to 4th October:   
   

•  Career Development Placements.  
  

•  Students complete their Career Development 
booklets and collect a range of artefacts and evidence 
about what they have done. 

 

Living	to	Learn    Learning	to	Live	



Conduct 
 
•  Be polite and positive throughout your placement, you are 

ambassadors for NHGS in the wider community. 

•  Carry out general duties as required. 

•  Try to get a range of experiences across different 
departments and sections. 

•  Collect a range of evidence to show the kinds of activities 
you have been involved in. 
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Personal Safety 
 
•  Try not to be left alone performing tasks, you should be 

monitored throughout your experience. 

•  Don’t ever perform tasks which you feel are unsafe or 
make you feel uncomfortable.  	

Living	to	Learn    Learning	to	Live	



If issues arise on your placement 
  
•  Report anything you are uncomfortable with immediately to 

your line manager at your place of work. 

•  Tell your parents about things which you are unhappy with. 

•  Contact school directly speaking to Mrs Manley or Mrs 
Garnett in the first instance. 

•  Remember you can also use the online reporting system. 

•  DO NOT wait until you return to school! 
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Career	Development	
	
•  The vast majority of employers, young people and 

their parents are positive about the experience 
and recognise the benefits that can come from a 
well- organised Career Development placement. 

	

North	Halifax	Grammar	School		

Living	to	Learn    Learning	to	Live	



Evaluation 
   
Staff visits/phone calls   
All placements will either receive a staff visit or a direct phone 
conversation with the employer and student. Students will receive 
a copy of their feedback when it has all been gathered. This 
should be used to make any necessary improvements for their 
next placement. 
 
Student Booklet   
Students will complete a Career Development Placement booklet 
whilst on their placement to record their work related learning 
experiences. Include testimonials if the employer completes one. 
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Further Information    
School website address for Career Development Placement 
information is below 
 
http://www.nhgs.co.uk/students/careers-and-enterprise-education 
 
 
 
 
 
 
 
 
By phone: 01422 244625 
Ask to speak to Mrs Manley or Mrs Garnett 
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